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Organising learning materials in Moodle to benefit your students 
In Moodle, students need to quickly and intuitively find the resources and activities 
relevant to their studies. This video offers some simple strategies to help your 
students find what they’re looking for on Moodle 
 

 Voiceover Video Thumbnail 

1 How to organize 
learning materials 
in Moodle for your 
students’ benefit 

Caption: “Moodle 
Upgrade, Summer 2019” 

 
 

2 In Moodle, 
students expect to 
quickly and 
intuitively find the 
resources and 
activities relevant 
to their current 
studies  

Neatly organised files, 
(mix of resource and 
activity type, e.g. 
Powerpoint, PDF, video, 
test, discussion board 
etc) collapses into...  
 

 

3 if they have to sift 
through long lists 
of unrelated items 
with obscure 
filenames, they’re 
likely to get 
frustrated and give 
up. 
 

…a nest of jumbled files, 
hand digs in to search –
pulls out and puts back 
the wrong one a couple of 
times, then stops 
searching 
  

 

 
 

4 So, here’s a few 
simple strategies 
to help your 
students find what 
they're looking 
for …  
 

Simple strategies graphic 
(common one to be used 
across videos?) 

 
 

 



 

 

5 Begin by creating 
an outline structure 
for your learning 
materials before 
uploading content 
on Moodle. 
The outline will 
keep 
you organised as 
the year 
progresses and 
more materials are 
added  
 

Outlined with pen and 
paper...  
(something along lines of 
org chart skeleton, e.g. 
https://watermarked.cutca
ster.com/cutcaster-photo-
100508509-Hand-
drawing-an-organization-
chart.jpg ) 

 

6 Use whichever 
outlining method 
you prefer - pen 
and paper, post it 
notes, or digital 
tools 
like mindmaps.  
 

Recreate pen and paper 
outline with post-it note, 
then Mindomo 
version.  Fade out  
 

 
 
 

7 Your outline can 
follow two main 
approaches 

Graphic: Approach 1 – By 
Resource-Type  
 

 
 

8 The ‘resource-
type’ approach 
treats Moodle as a 
place 
to categorise learni
ng materials by 
type:  lecture 
slides, handouts, 
reading lists, 
weblinks etc..   
 

Screenshot 
of Mindmap in Resource 
format  
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9 The other way is to 
sequence 
materials to reflect 
the learning 
journey.  

Graphic: Approach 2 – By 
sequence  

 
 

 
10 Putting materials in 

sequence is 
effective if you 
want to integrate 
online and face-to-
face learning 
 

Zoom in reveal sequence 
of blended activities (e.g. 
online-pre-lecture, f2f 
lecture, online-post-
lecture) 
 

 

11 Whichever you 
choose, it helps to 
break down large 
numbers of related 
files into smaller 
groups.   
 

Long list of files 
morphs/fades to clustered 
files with headings  
 

 

12 You can group 
items 
using headings 
and labels, folders, 
books or tab 
display (reference 
to other SS video 
displayed in video 
description)   
 

This fades to Moodle 
manifestation of above  
 

 

13 Use clear titles for 
sections, group 
headings and 
content to help 
orientate students.  
 

Screen grab of Moodle 
nav drawer revealing 
sections  
 

 



 

 

14 Name each item 
with the 
distinguishing 
feature at the front; 
this makes them 
more distinct on 
smaller screens.  
 

On desktop:  long names 
of files; fade to mobile 
version 
with relevant names still 
visible.  
 

 

15 Descriptions 
matter - a brief 
sentence reveals 
what the resource 
is and why it’s 
useful. (Moodle 
can automatically 
display technical 
file information if 
you tick the 
appropriate 
boxes.)  
 

Screencap of description 
being typed in, boxes 
ticked, fade to student 
view of this.  
 

 

16 Students will 
expect consistency 
across Moodle, so 
consult with your 
course team as 
you organize 
your site and refer 
to any college 
guidelines.  
 

Staff having a chat   
 

 

17 And remember, 
get your students 
involved on your 
design, so their 
experience of 
Moodle continues 
to improve.  
 

hand reaching out and 
easily locating online 
resource / fades to Happy 
students as per beginning 
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